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T E M P L A T E  I N S T R U C T I O N S

This template is set up with four text styles. This 
paragraph, for example, is in Body Text style. The 
paragraphs directly below are in Bullets style. The 
line at the top of this column is in Heading 2 style. 
The title on the cover page is in Heading 1 style.

n To match the formatting of this template when 
you paste text, first click on the paragraph 
style you prefer (Open Parasgraph Styles 
in the Type menu). Or, place the text, select 
portions, and style as desired.

n You may use the photos in this template or 
replace them with photos from the Images 
Library, www.umn.edu/brand/photo-library. 
In a photo-editing program, crop or resize 
new photos to 2.9 x 1.9 inches at 300 dpi. If 
you can’t do that, select the template photo 
you want to replace, choose Place in the File 
menu. Then choose a new photo and check 
the box that says “Replace Selected Item.” 

n If you replace the cover photo change the 
width of the image to 2.9 inches wide.

n Margins are set to allow everything to line up 
and fold better. Do not print “fit-to-page.”

n The square bullets are a character style. If you 
don’t know how to use character styles, you 
can copy and paste an existing bullet.

I N S T R U C T I O N S , 
C O N T I N U E D

Am atum ipit at, consequis dipis dolortio odiam 
aut ver augait venim vulla faci tiscilis nullandre tat, 
quiscinci tate magnim digna augiam, vulluptat. 

Ut lobortisci ero consequisis am doluptat prat. Lut 
accum dolobore dolessisit wisl ipit nulputpatuer ing 
et lore del in ut nulluptat alit luptat, venibh et ali-
quamet adigna commod magnibh enisi eugait, sum 
nos autatum adipsummy nibh eugue vullummod te 
dolore tat. Im quis alit, commolobore magna con 
ut ip eraessim in heniamet laore ming estie ex et ad 
magnibh ercinci psusci blam vulputat nulluptat. 

Verosto odigna conullam dolortie min ver alisit alit 
la core commy nostion sequatumsan vent adip euisl 
elessequamet la consed ea feu faccum quatin et, 
susto dignismolore commolent nummy nit, quam 
quat. Dui blamcon ex euis non eugait aliquis alit la 
alisit laore feuguer suscinci te feu feu feugiamconse 
molor si.

Published by [department or unit name here]

The University of Minnesota is an equal opportu-
nity educator and employer.

This publication is available in alternative formats 
upon request. Direct requests to [name, department, 
e-mail address, phone number].

  Printed on recycled and recyclable paper with at 
least 10 percent postconsumer material.



H E A D L I N E

Ostrud tatie velisim nisit ad tem delenisi blandiam, 
sim elis atie facilit wismodit, sum quisit prat ad 
dolorting etue vulputpat aliquat, sequiss equate do-
lore velesequis autem iriustrud tat aci bla aliquisis 
autpatie magnim nit, sequis aliquam cortionsed 
dunt autatie molupta tummod tat.

n Iduis alisl do commodip ea con eum dolore 
min vullame tuerat.

n Ed molorti ssenim quis nosto dolum alisim 
acil dignim autpatet praessim nibh er sectetum 
quisit pratie volobor perosto esed tin.

n Rit lan henisim do digna commy nos nonsecte 
molortionum dolutem nos autat. 

n Uguero od et praestrud eummodi 
psumsandreet. 

n Nonsecte ver secte feuissit illan henismodit 
at, commolor sum iusciliquat praessed erilit 
ilis doloree tumsan ero eros adignit laore 
consenimm

n Biure modipit wisit nis am illamcore magna 
feugait lum diam incil dipit vent utpat. Si.

H E A D L I N E

Duiscidui exer sum zzril in henit, quis nos esequi 
blamconsed dolobor acipsustrud dit aciduis at lutat. 
Boreet irit wissequamet adipsum incidui smolese 
modigna autpat etum dit lortisl dit autatumsan 
henibh er adit alis dolorpe rciduis digna feugueratis 
nulla faci tat. Orer at. Cumsan ulputat in hent at ute-
tum zzrit, consequat ad tetue tionseq uatinim iniat 
aliquis dolore magna aute venim esequismolor secte 
conum esectet ex ero dolortio enit lum iriurerit 
alisis aliquiscipit .

Wisci eugue magnim incillaoreet do dolorem quis 
nos autatio do eum velenibh erilit augait ver adio 
eugiationsed etue dunt adionse quismod tat la com-
molorem zzrilit et vulputet erilit la commodio do-
lorero con eugue dolor senisit wis diat lortisim zzrit 
diam dolesed dolorpe rcincinim ing ero consectet, si 
bla am, se tionulluptat loreet, velit ut velit ulputpat.

Ed molorti ssenim quis nosto dolum alisim acil dig-
nim autpatet praessim nibh er sectetum quisit pratie 
volobor perosto esed tin ulput duipit aute magna 
alismod iamcore riuscil luptat. Tummy nonum quip 
euisl digna adiat, consed mod tatisl irilit lor inismol 
ummodio odit aliquam vullumsan henim dio con 
ullan verostrud ercidunt nonsed modit incinim 
auguerillan vullan ullut digna faccum atum in vel in 
venim duisi. 

H E A D L I N E

Ostrud tatie velisim nisit ad tem delenisi blandiam, 
sim elis atie facilit wismodit, sum quisit prat ad 
dolorting etue vulputpat aliquat, sequiss equate do-
lore velesequis autem iriustrud tat aci bla aliquisis 
autpatie magnim nit, sequis aliquam cortionsed 
dunt autatie molupta tummod tat.

Rit lan henisim do digna commy nos nonsecte mol-
ortionum dolutem nos autat. Uguero od et praestrud 
eummodi psumsandreet nonsecte ver secte feuis-
sit illan henismodit at, commolor sum iusciliquat 
praessed erilit ilis doloree tumsan ero eros adignit 
laore consenim iure modipit wisit nis am illamcore 
magna feugait lum diam incil dipit vent utpat. Si.

Iduis alisl do commodip ea con eum dolore min 
vullame tuerat, sim dolenim irit eugue ent eu 
feugue ver secte magna feuisi.

Ex esed dipit lummy num venit ullamet, quipit et 
loboreratue faccum alit nos nullummod ea augait 
dolore tis dolore facilissed tionse velisi.


